	INVOICE
	[Your Business Name]
[Street Address]
[City, State ZIP]
[email@example.com]




	INVOICE NUMBER
[0001]
	JOB / PROJECT
[Job name or address]
	DUE DATE
[MM/DD/YYYY]




	FROM
[Your Name or Business]
[Street Address]
[City, State ZIP]
[Contractor license # — required on invoices in many states]
	BILL TO
[Client Name]
[Street Address]
[City, State ZIP]
[Job site address, if different from billing]



	DESCRIPTION
	TYPE
	QTY / HRS
	RATE
	AMOUNT

	[One line per item. Mark each as Labor, Material or Equipment.]
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	
	Subtotal
	

	
	Change orders
	

	
	Sales tax (materials)
	

	
	Retainage withheld
	

	
	TOTAL DUE
	$0.00




PAYMENT TERMS
[Net 15. Progress billing — this invoice covers work completed through [date].]

CHANGE ORDERS
[List approved change orders by number and date. Unapproved extras should not appear on this invoice.]

LIEN NOTICE
[Many states require lien notice wording on contractor invoices. Check your state and insert the exact text — it is not optional where it applies.]

Free template from solopaperwork.com
