	INVOICE
	[Your Business Name]
[Street Address]
[City, State ZIP]
[email@example.com]




	INVOICE NUMBER
[0001]
	PROJECT
[Project name]
	DUE DATE
[MM/DD/YYYY]




	FROM
[Your Name or Business]
[Street Address]
[City, State ZIP]
[EIN or SSN — your client needs this for your 1099]
	BILL TO
[Client Name]
[Street Address]
[City, State ZIP]
[Attn: the person who approves your work]



	DESCRIPTION
	QTY / HRS
	RATE
	AMOUNT

	[One line per deliverable. Name the thing, not the hours you spent on it.]
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
	Subtotal
	

	
	Discount
	

	
	TOTAL DUE
	$0.00




PAYMENT TERMS
[Net 30. A 1.5% monthly late fee applies after the due date, where permitted by state law.]

SCOPE
[This invoice covers the deliverables listed above and the revision rounds agreed in writing. Additional rounds are billed separately.]

PAYMENT DETAILS
[Bank transfer, or your payment link. Make it one click if you can.]

Free template from solopaperwork.com
