	INVOICE
	[Your Business Name]
[Street Address]
[City, State ZIP]
[email@example.com]




	INVOICE NUMBER
[0001]
	DATE
[MM/DD/YYYY]
	DUE DATE
[MM/DD/YYYY]




	FROM
[Your Name or Business]
[Street Address]
[City, State ZIP]
[Sole proprietor / DBA name, if you trade under one]
[EIN or SSN]
	BILL TO
[Client Name]
[Street Address]
[City, State ZIP]



	DESCRIPTION
	QTY / HRS
	RATE
	AMOUNT

	[Describe the work as your client would describe it, not as you would.]
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
	Subtotal
	

	
	Sales tax
	

	
	TOTAL DUE
	$0.00




PAYMENT TERMS
[Net 30. Payment by bank transfer preferred.]

FOR YOUR RECORDS
[Set aside roughly 25–30% of this invoice for self-employment and income tax.
Quarterly estimated payments are due in April, June, September and January.]

Free template from solopaperwork.com
