	INVOICE
	[Your Business Name]
[Street Address]
[City, State ZIP]
[email@example.com]




	INVOICE NUMBER
[0001]
	PURCHASE ORDER
[PO number]
	DUE DATE
[MM/DD/YYYY]




	FROM
[Your Name or Business]
[Street Address]
[City, State ZIP]
[EIN]
[Remit-to address, if different from above]
	BILL TO
[Client Name]
[Street Address]
[City, State ZIP]
[Attn: Accounts Payable]
[Account number, if your client uses one]



	ITEM / SERVICE
	SKU / CODE
	QTY
	UNIT PRICE
	AMOUNT

	[One line per item or service. Include the SKU if your client orders by code.]
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	
	Subtotal
	

	
	Shipping
	

	
	Sales tax
	

	
	Discount
	

	
	TOTAL DUE
	$0.00




PAYMENT TERMS
[Net 30. 2/10 Net 30 — 2% discount if paid within 10 days, otherwise due in 30.]

REMITTANCE
[Bank name, routing, account. Reference the invoice number on the payment.]

Free template from solopaperwork.com
